VTBEPXJIEHEI
IPHUKa30M OT « 7 » aBrycra 2024r. Ne 5

[IpaBuna

obMeHa Jel0BEIMH I0JapKaMy ¥ 3HaKaMH JeJI0BOT0 OCTENPUUMCTBA
B I'KY «I'PT JIO»

1. OO0mue onoKEeHUs

1.1. TlpaBuma oOMeHa JENOBBIMH TIOAapKaMH M 3HaKaMH JEJIOBOTO
rocrenpuumctBa B TKY «I'PT JIO» (mamee — IlpaBuna) paspaboTaHsl B
cooTBeTcTBMH ¢ nojoxkenusmu Kouctutynuu Poccumiickoit  ®eneparui,
®enepanbHoro 3akona ot 25 gexabps 2008 r. Ne 273-03 «O npoTHBOASHCTBUK
KOPPYIIIMI) ¥ IPUHSATEIMYA B COOTBETCTBUH C HUMU UHBIMH 3aKOHOJATEIBbHBIMU U
JIOKAJIbHBIMH aKTaMH.

1.2. IpaBuia ompenensior efuHble a5 Beex pabotHukoB I'KY «I'PT JIO»
(nanee — YupesxieHre) TpeOoBaHMs K JapEHUIO U IPUHATHUIO IETOBBIX II0JAaPKOB.

1.3. YupexJeHHe MOIIEPKHBAET KOPIIOPATHBHYIO KYJBTYpy, B KOTOPOH
NIeNIOBBIE IIOApPKH, KOPIOPATHBHOE TOCTENPHHUMCTBO U IPEJICTaBUTEIBCKUE
MEpPOIIPUATHS PACCMATPUBAIOTCS TOJBKO KAk MHCTPYMEHT JUIL YCTaHOBJICHHA H
OJIEP/KAHHsS  JIEIOBBIX OTHOLIGHMH M Kak TpOsBIEHHE OOIICIIPUHATON
BEKIIMBOCTH B XOZ€ NEATSIIEHOCTH Y UPEXKICHU.

1.4. VYuypexneHuWe HCXOOUT M3 TOr0, HYTO [OJIOBPEMEHHBIE EJIOBBIC
OTHOIIIEHUS] OCHOBBIBAIOTCA HA JOBEPHH U B3aUMHOM yBaKeHHU. OTHOIIEHHUS, TIPH
KOTOPBIX HapyLIaeTCsl 3aKOH M IPHHIMIEI IEOBOM 3THKH, BPEAAT peIyTalud
VupeskIeHus ¥ YeCTHOMY HMMEHM ero pabOTHMKOB, M HE MOLYT OOeCHedYHTh
YCTOWYHBOE IOITOBPEMEHHOE Pa3BUTHE Y UPEKAEHHUsI. TaKkoro poJia OTHOLIECHUS HE
MOTYT OBITh IIPUEMIIEMBI B IIPAKTHKE PaOOTEI Y UpeKACHUS.

1.5. NettcTnue ITpaBuit pacipocTpaHaeTcs Ha BceX paOOTHUKOB Y UpexkICHNU,
BHE 3aBHCHMOCTH OT YPOBHS 3aHMMAaeMOM JTOJDKHOCTH.

1.6. Janusle [IpaBuna mpecienyroT CIEAyIOUHE LeH:

obecrieyeHre eIUHOOOPAa3HOIO IIOHMMAaHWS pOJH M MeCcTa [EeNOBBbIX
I10/IapKOB, MEJOBOTO TOCTEIPUMMCTBA, TIPEICTABUTENBCKUX MEPONPUATH B
NIeJI0BOM MpaKTHKe YUpeKIEHNU;

OCYILIECTBIICHHE  YIIPaBICHYECKOM M  XO3AHCTBEHHOM  NeATENbHOCTH
VupexneHust HCKITIOUHTENbHO HA OCHOBE Ha/UICKaIlUX HOPM H IPaBHI AEJI0BOIO
MOBE/ICHUS, OasMpyIOIIUXCS Ha NPUHLMIAX KadecTBa NPeIOoCTaBIeHUS YCIyT,
3aIIUTH] KOHKYPEHIHH, HEIOITy IIEHA KOHDIUKTa HHTEPECOB;

OTpefieNieHHe EIMHBIX JUIs BCeX PabOTHHKOB YUpexXIeHWs TpeboBaHWiH K
JApeHHI0 W TPUHATHIO [ENOBBIX IIONapKOB, K OpraHM3alWi M YYacTHIO B
IIPENCTABUTEIBCKUX MEPOIPHUATHAX;

MUHHMU3HPOBAHHE PUCKOB, CBS3aHHBIX C BO3MOXKHBIM 3JI0yTIOTPEOIeHUEM B
06J1acTH TI0/JapKOB, IPEICTABUTENILCKIX MeponpusTil. Haubomee cepbe3HbIMU U3
TaKMX  PUCKOB  SIBIAIOTCA ~ ONACHOCTh  IOAKynma M B3ATOYHHYECTBO,

1



HECITPaBEIJIUBOCTh 110 OTHOIIEHHIO K KOHTpareHTaMm, IPOTEKIMOHH3M BHYTPH
YupexaeHus.

2. TpeboBanusi, mpeabsIBIAEMBbIe K JET0BBIM II0JIaDKaM U 3HaKaM [eJI0BOTO
rOCTEIIPUUMCTBA

2.1. PaGoTaukH Y4pexAeHHs MOTyT IOJy4aTb HETOBbIE MOAApKH, 3HAKH
JIETI0BOTO TOCTENPUHUMCTBA TOJILKO Ha OHIUAIBHBIX MEPOIIPHSATHSX, IPU YCIIOBUH,
4TO 3TO HE IPOTHBOPEUUT TPEOOBAHUAM aHTHKOPPYIILMOHHOTO 3aKOHOAATEIbCTBA
1 HactosmuM [ IpaBunam.

2.2. Tlomapku ® YCIOyrd, TPHHHMAeMble WM TIPEIOCTaBIACMBIE
VupexaeHreM, NEPENaroTcs U NPHHAMAIOTCA TOJNBKO OT WMEHH YUDPEKICHHA B
[1eJTOM, a He KaK I0apOK WK [epeiadya ero oT OTAENbHOro paboTHHKA.

2.3. JlenoBble MOMAPKH, KOTOPIE PaOOTHUKM OT UMEHM YUpPEKACHHS MOTYT
repenaBaTh APYTHM JIMLAM HIM TIPUHEMATh OT APYTMX JIMIl B CBS3U CO CBOCH
TPYJOBO# IEATENbHOCTBIO, @ TaKKe IPEACTABUTENBCKHE PAacXoJbl Ha IEN0BOE
TOCTEIPHUMCTBO JTODKHBI COOTBETCTBOBATH CIIEAYIOIHM KPUTEPUAM:

GBITH TPSAMO CBSI3aHBI C YCTaBHBIMH IENSAMH JIEATENBHOCTH Y4IPEKISHUS,
aubo ¢ TaMATHBIMU JaTaMy, FOOWIesMH, OOIIeHAlMOHAIBHBIMK Tpa3sHHUKaMU,
HHBLIMH COOBITHSIMU;

OBITH pasyMHO 000CHOBaHHBIMHU, COPA3MEPHBIMH U He ABJIATHCA IPeAMETaMH
POCKOIIIH; |

He TIpeACTaBIsTh CO60M CKPBITOE BO3HATPaXKIEHKE 3a YCIYTY, IeHCTBHE X
Oe3melicTBHE, IOMYCTHTENLCTBO MIIA IIOKPOBUTEIBCTBO, TPEIOCTABICHUE TIPAB WIIH
IPUHATHE OTpeeIeHHBIX pelleHuH, JM00 IOMBITKY OKa3aTh BJIMAHME Ha
IONTydarelis C HOW He3aKOHHOM MJIM HEITHYHOM IeTbIo;

He cO3/aBaTh UL IOTydaTelNs 0043aTeNnbCTBa, CBSI3aHHbIC C €ro CITyKeOHbBIM
OJIOKEHHEM HITH UCTIONHEHHUEM CIIYKeOHBIX (I0IKHOCTHBIX) 0053aHHOCTEMH;

He CO371aBaTh PEITyTAI[OHHOTO PHCKa JUIi JAEI0OBOrO MMHIDKA YUpPEeKACHHUS,
paGOTHMKOB M MHBIX JIHI| B CIyYae PacKpbITHs HHGOPMAIMH O COBEPIICHHBIX
TIOZapKax U TIOHECEHHBIX NPEeICTABUTENIECKIX pacxolax;

He MPOTHBOPEYNTh IPHHIHUIAM M TpeGOBaHUSIM aAHTHKOPPYIIHOHHOIO
3akoHonarenbcTsa Poccuiickoi ®enepanu, [TonoxeHNI0 00 aHTUKOPPY TITHOHHOK
MONUTHKH B Yapexaenus, Kofekcy 9THKH U CIy:KeOHOro ToBeieHus. pabOTHUKOB
VyupexaeHus 1 00IepHHATEIM HOpMaM MOPajld ¥ HpAaBCTBEHHOCTH.

2.4. JlenoBsle TIOAApKH, B TOM YHCIIE B BUJIE OKa3aHHUs YCIIyT, 3HAKOB 0COG0r0
BHUMAaHHMd M Y4acTHsi B pa3BJIEKaTeNbHBIX W aHAIOTMYHBIX MEPONPHATHSIX HE
IOJKHBI CTABUTH MIPHHUAMAIOILYIO CTOPOHY B 3aBUCHMO® I10JIOXKEHHE, IPUBOIUTD K
BO3HHMKHOBEHHMIO KaKUX-JTHOO BCTPEYHBIX 0053aTENbCTB CO CTOPOHBI IOJTy4YaTellsd
WJTH OKa3LIBATH BIUSHHE HA 00BEKTUBHOCTD €r0 IETOBBIX CYXKIECHHN M PEIICHHH.

2.5. CTOMMOCTE ¥ IEPHOAWMIHOCTD NaPEHMs U IOy IeHHUs [JeJIOBBIX T01aPKOB
W/WIA y49acTUs B TIPENCTaBUTENBbCKHX MEPONPHATHAX OAHOrO M TOrO XK€ JHla
IODKHBI OIIPENENATHCS AETI0BOH HEOOXOAUMOCTBIO ¥ OBITE pa3yMHBIMH.



2.6. B kadecTBe MOAApPKOB PAOOTHHKH YUpEKIEHHUs HOJDKHBI CTPEMHTHCH
HCIIONIE30BaTh B MaKCHUMAJIbHO JIOIYCTUMOM KOJIMYECTBE CIIy4aeB CyBEHHDEI,
IIpeIMEThI U U3ENUs, UMEIOIUe CUMBOIMKY YUpeKIeHuUS.

2.7. Ilogapkyu W yCIyId HE HOJDKHBI CTaBUTH I10J] COMHEHHE MMHIK HIH
JENIOBYIO PeITyTallio Y Upe)kIeH!s LU ero pabOTHHUKOB.

3. TlpaBa u 06s13aHHOCTH PaOOTHUKOB YUpeKIEeHHA IPU 0OMEHE NeI0BbIMH
IOJapKaMH ¥ 3HAKaMH JIEJIOBOI0 TOCTEIIPUUMCTBA

3.1. PaboTHHKH, IpeaCTaBIAs UHTEPECHl Y UPEKACHUS WU JEHCTBYA OT €ro
MMEHH, JOJDKHBI COOJIFONaTh TpaHUIBl IOIyCTHMOTO ITIOBEAEHHS IIpU OOMeHe
JEJIOBBEIMH TTOAapKaMU M IPOSIBIEHAHN JEJI0BOT0 TOCTEIIPUUMCTBA.

3.2. PaboTHUKHN YupexaeHUs BIIpaBe JapUTh TPETHUM JIHLAM H IIOJTy9aTh OT
HUX JeJI0Bble IOIAapKH, OpraHM30BBIBAaTh U Y4YacTBOBAaTh B IIPEICTaBUTEIIbCKUX
MEPOTIPHUSITHSIX, €CITH 3TO 3aKOHHO, STHYHO U JIENaeTCa UCKIIFOUUTENLHO B IEJOBBIX
LEJISIX, ONpeeNIeHHBIX HacToAmuMHy [TpaBunamu.

3.3. Tlpu moOBIX COMHEHHAX B IIPAaBOMEPHOCTH MJIM JTHYHOCTH CBOHX
neictBuit  paboTHUKM YUpekAeHUs O0O0f3aHBl IIOCTaBUTh B H3BECTHOCTH
PYKOBOIUTENS YUpexIeHUs U IPOKOHCYIBTUPOBATLCS C HUM, MPEXKIE YeM JTapUTh
WM TIOJy4YaTh MOJAPKU WK YyYacTBOBAaTh B TEX WIIM MHBIX IPEJCTABHTEIBCKHX
MEPOTIPUATUAX.

3.4. Ilpu moOMyueHHUW [€IOBOTO IIOJapKa MWIM 3HAaKOB JI€JIOBOTO
TOCTEIIPUUMCTBA paOOTHUKM YUpekAeHUs 00sg3aHbl IPHHMMAaThb MEPhI 10
HEJIOMYyIIEHHIO BO3MOKHOCTH BOZHUKHOBEHMSI KOH(DINKTA HHTEPECOB.

3.5. Paboraumkm VYUpexIeHHs He BIpaBe MCIIOIb30BaTh CIyxkeOHOe
MIOJIOKEHHE B JTUYHBIX 1EJIIX, BKIIIOUAsl MCIIONB30BAHNE UMYILECTBA Y UPEKICHNU,
B TOM YHCJIIE:

VIS TIOJIy4€HMs [T0JApKOB, BO3HATPAXKIECHUS U MHBIX BBITO I cebsl IMUHO
W Opyrux Iy B oOMeH Ha OKa3aHHe Y4UpeXXIeHHeM KaKuX-IHbo ycCIyrT,
OCYILECTBIEHUST NTHOO HEOCYUIECTBICHUSA OIPENENEeHHBIX [NEMCTBUH, Iepenayu
UHGbOPMAIIMK, COCTABIISIOIIEN KOMMEPYECKYIO TalHY;

IS TIOJTyYeHHs [T0JapKOB, BOSHATPaXKAEHNS U UHBIX BBITOJ, 171 ce0s JTMIHO
¥ JIPYTHX JIMI[ B IPOIecce BeIeHH Nel YUPexIeH!s, B TOM YUCIE, KaK 110, TaK U
ITOCIIe TIPOBEIEHHS IePErOBOPOB O 3aKJIFOUEHUH IPAXKIaHCKO-TIPABOBLIX JIOTOBOPOB
Y WHBIX CJIEJOK.

3.6. PaborHukam VYupexOeHWUs HE PeKOMEHIyeTcs IPHHUMATh HIIH
riepeapuBaTh MOJAPKH JHOO0 YCIyTH B JIFOOOM BUIE OT TPETHUX JIMI[ B Ka4eCTBE
OJ1arofapHOCTH 32 COBEPLICHHYO YCIYTy MM JaHHBIN COBET.

3.7. He nomyckaercs nepenaBaTh ¥ NPUHAMATE MTOAAPKH OT YUPEKAEHHS, €ro
pabOTHHUKOB U TPEJCTABUTEINICH B BUME JEHEKHBIX CPEICTB, KAK HATMYHBIX, TAK 1
Oe3HAIMYHBIX, HE3aBUCHMO OT BaJIIOTHI, a TAK)XXe B (JOpMe aKIUi, OIIMOHOB HJIH
MHBIX JIMKBUIHBIX [IEHHBIX OyMar.

3.8. PaGortHmku VYupexIeHWs IOJIKHBI OKa3blBATHCS OT IPEIIOXKEHHH,
TIOJIyYeHNs] TIOJApKOB, OILIATHl MX PAcXOIOB M T.I., KOIja IoA00HbIE NEHCTBUA
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MOTYT IIOBJIMSITE FIUTH CO3JaTh BIIEUATIIEHUE O BIUSHUN Ha UCXOJ] CAETIKH, PE3YJIbTAT
IpOBEIEHHS TOProB, Ha IPUHUMAEMbIe YUPEIKICHUEM PEIICHHA U T. 1.

3.9. PaGoTHuKH VYypexIeHHs He NpUeMTIOT Koppymnuwu. [Tomapku He
JIOJDKHBEI OBITH HCIOJB30BaHbI TS NAuM/IONyYEHHs B3ATOK WM KOPPYNLHH B
TH00BIX €€ IPOABICHHIX.

3.10. PaGotauk YupexneHWs HE BIpaBe NpeAjaraTb TPETbUM JIMLAM HIIH
IPUHUMATE OT TAaKOBBIX MOJAPKOB, BBHIMIIATEI, KOMIIEHCALMU U T.II. CTOUMOCTLIO
cepinre 3000 (Tpex Teicsa4) pyOueil WK HE COBMECTHMBIE C 3aKOHHOMN IPaKTHKOHA
JenoBeIX OTHOLIeHHi. Eciu paboTHuKy YUpexaeHHA HpeIararoTcs MOA0OHbIE
MojapK¥ WM JIeHBIM, OH 00sf3aH HEMEIJIEHHO 00 STOM pPYKOBOIMTEIO
YupexkIeHus. '

3.11. PaGotauk YupexmeHHs, KOTOPOMY IIPH BbIMOJHEHUH NOTKHOCTHBIX
00s3aHHOCTEN TpemTaraloTcsl MOJApKHM MM HHOE BO3HArpax/IeHHe, KOTOpPbIe
CII0COOHBI TIOBHSTH HA ITOATOTABIMBAEMbIe /UK IPUHAMAEMBIC UM PEILCHUS WK
0Ka3aTh BIMSHHE Ha ero jeificTeue/ Oe3neicTsue, JOJDKEH:

OTKa3aThCs OT HAX M HEMEJIEHHO YBEIOMHUTh PYKOBOJUTENS YUPEKICHHS O
(haxTe MpeUIOKEHIS I0/[apKa (BO3HATPaXKIEHUS);

HCKJTIOYHMTD JAJbHENIIHe KOHTAKTHI C JIULIOM, IIPEIJIOKHBIINM ITOAAPOK HITH
BO3HArPAXKIEHHUE, ECITH TOIBKO 3TO HE CBA3AHO CO CIlyXKeOHON HEOOXOMUMOCTHIO;

B CIydae, €CJd TIOJapoK MM BO3HAIPaXICHHE HE IPEACTaBIIACTCA
BO3MOJKHBEIM OTKIIOHHTH MJIM BO3BPATWUTh, IEPefaTh €ro C COOTBETCTBYOLICH
ciTyKeGHOM 3amicKOf IJId IPUHATHA COOTBETCTBYIOIIMX MEp PYKOBOAHMTEINIO
VupexIeHus U MPOJIOKUTE paboTy B yCTAHOBIEHHOM B Y UPeIKICHHH OPSIKE Hal
BOIIPOCOM, C KOTOPBIM ObIJT CBSI3aH IOJAPOK MM BO3HArPAXKICHHE.

3.12. B ciydae BO3HHKHOBEHHS KOH(IMKTa HHTEPECOB MM BO3MOXHOCTH
BO3HUKHOBEHHS KOH(IMKTA MHTEPECOB IIPH IIOJyYCHHH JEOBOTO NOJapKa WK
3HAKOB JEJIOBOTO TOCTEIIPHUMCTBA PaGOTHHK YUpeXAeHHs 00si3aH B MUCbMECHHOH
dopme yBemomMuTh 00 OTOM [OJDKHOCTHBIX JIMII, OTBETCTBEHHBIX 3
MPOTHBOJIEHCTBYE KOPPYILKH, B COOTBETCTBHE C [lonoxeHueM O KOH(IHKTE
MHTEPECOB, NPHUHATHIM B Y UPEKIECHUH. '

3.13. PaboTHuKaM YUpexAeHUs 3alpenaeTcs:

CaMOCTOSTENFHO TPHHUMATE MPEIOKEHHs OT OPTaHU3alMU UITH TPETBHX
JIMI O BpPYYEHHH J[EJOBBIX IIONAapKoB M 00 OKasaHWH 3HAKOB J€JI0BOTO
rOCTENIPUUMCTBA;

IIpUHMMAaTh €3 COTNIACOBaHHSA C PYKOBOAWTENEM YUPEXJICHUS NeOBbIE
MoJapk¥ W 3HAKHM J€JOBOTO TOCTENPHMMCTBA B XOJA€ IIPOBEACHHUs IETOBBIX
TIeperoBOpOB, TIPH 3aKIIOUEHHM NOTOBOPOB, @ TaKXe B MHBIX ClIy4asX, KOrjia
ro100HbIe NeHCTBHSA MOTYT IOBIMATH WX CO3LaTh BIIeYaTIeHHe 00 MX BIUSIHUU Ha
[IPHHUMAaEeMbIe PeIICHHUS,

TIPUHMMATD JIENOBbIC MOJAPKH W 3HAKH [IeI0BOTO I'OCTENPHUMCTBA B XOI€
IPOBENEHMA TOPTOB U BO BPeMs IPAMEIX [1€PErOBOPOB MPH 3aKIIFOUEHUH IOr0BOPOB
(KOHTPAKTOB);



IIPOCHTE, TPeOOBaTh, BEIHYKIATh OPTaHU3aI[MH UIH TPEThUX JIHI] 1apUTh UM
60 WX POJCTBEHHHWKaM JCITOBBIE TTOJAPKY W/WIIM OKa3hIBATh B WX I10JIB3Y 3HAKH
NIeJIOBOT0 TOCTETIPHUMCTBA;

NPUHAMATD MOTAPKH B BHJI€ HAJIUYHBIX, OE3HAIMYHBIX IEHEKHBIX CPE/CTB,
IIEeHHBIX OyMar, AparoleHHbIX METaIIOB.

3.14. VupexneHWe MOXET MPHHIATh pemeHnne o0 ydacTud B
61aroTBOPUTENBHBIX MEPOIPUATHAX, HAIPaBIeHHbIX HA CO3[aHHE U YNPO4YeHUE
uMumKa Yupexaenus. [lpuy >ToM 1waH u  OHOHKET Yy4acTHs B JaHHBIX
MEPOTIPUATHAX YTBEPKIAETCS PYKOBOLUTENEM Y UPEIKACHHUA.

3.15. B ciydae OCyIIECTBJIEHUS CHOHCOPCKHMX, OJaroTBOPUTENBHBIX
porpaMM  YUpexIeHUue [OJDKHO TIPEIBApPUTENBHO  YIOCTOBEPHUTHCH, 4YTO
npepocTaBisieMas  YUpexJeHHeM TIoMoIlb He OyneT HCrmonb30BaHa B
KOPPYMIHOHHBIX LEISIX WM UHBIM HE3aKOHHBIM ITyTEM.

3.16. Ilpu B3aUMOIEHCTBHUM C JIMLAMH, 3aHUMAIOLIMMH JIOJDKHOCTH
rOCYIapCTBEHHON (MYHHIMIIAIBHOM) CIyXOBl, CIEeOyeT pyKOBOACTBOBATHCA
HOPMaMH, PETYIUPYIOIUMH 3THYECKHEe HOPMBI U IIPaBUJIa CIIyKeOHOr0 TI0BEIEHHS
roCyIapCTBEHHBIX (MyHHIUIIANBHEIX) CITyKallHX.

3.17. Heucnonnenune Hactosmux [IpaBun MoKeT cTaTb OCHOBaHWEM IS
MpUMEHEeHNus K paboTHHKY Mep IHUCUUIUIMHAPHOTO, aJMHHHCTPATHBHOTO,
YTOJIOBHOTO ¥ TPaXKIaHCKO-IIPABOBOI0 XapaKTepa B COOTBETCTBUH C JNEHCTBYIOIINAM
3aKOHOJIATEIECTBOM.

4. O6nacte npumeHeHus [IpaBun

4.1. Hactosmue [TpaBuia moiexar IpUMEHEHHIO BHE 3aBUCHMOCTH OT TOT0,
Kak¥M 06pa3oM repeaaroTes Ae0BbIe TOJaPKU U 3HAKH J1€JI0BOI0 TOCTENPHHMCTBA!
HAIPSIMYIO WIH Yepe3 IIOCPEIHUKOB.

4.2. Hacrosmue ITpaBuia sBIsIOTCS 0053aTeNbHBIMH I BceX paOOTHUKOB
Vupexaenus B epruos paboTel B Y UPEKICHUH.



